	Form 40

NANYANG TECHNOLOGICAL UNIVERSITY

School of Art, Design & Media (ADM Internship)

11May 2020 – 18 July 2020 (10 weeks) 
    Student’s self-sourced Placement



	It takes about 1 minute to complete this information.  You need to know the number of interns needed by your organisation.  Please complete the form and return to the student who approached you for the internship.  Deadline: As per Covid-19 revised timeframe and deadlines


	


[Part I. Contact Person Info]

	Name:
	(Dr/Mr/Mrs/Mdm/Miss)
	     

	Designation:
	     
	Email:
	     

	Organisation:
	     

	Address:
	     

	Tel:
	     
	
	
	Fax:
	     


[Part II. Participating Organisation Info]
	1.
	Brief description of organisation’s business activities:
	     

	2.
	Industry classification:
	     

	3.
	Organisation website URL (if any):
	     

	4.
	Type of organisation: (Please tick the appropriate box):

	
	 Local Ownership#
 Foreign Ownership#
       Government-Link Company

 Statutory Board
 Government Department/Ministry


# based on majority shareholdings

	5.
	Please state if internship is a pipeline for graduate recruitment for your organisation:  Yes         No

	6.          

	We recommend that you complete the ADM Forms 40 and 41 only after you have agreed to offer the internship to the student who approached you for the placement. 

___________________________________________________________________________________________

	7.
	Allowance (CPF exempted): 
Non-indication of this section will result in a delayed application as further correspondence and clarification will be required.

  Paid Internship, State allowance $       per month (Please agree with student/employer)
  Non-paying Internship

	8.
	Remarks, if any:
	     


	Form 41

NANYANG TECHNOLOGICAL UNIVERSITY

School of Art, Design & Media (ADM Internship) 

    11May 2020 – 18 July 2020 (10 weeks) 
Student’s self-sourced Placement
 

	


It takes about 2 minutes to complete this form.  You need to have the supervisor’s contact information and the description of work for the interns. Please complete and return to the student who approached you for the internship.  Deadline: 31 Mar 2019
	1. Please make copies of this form if you have more than one programme.

2. Students will be provided with this programme description when they select organisations for their internship.   

3. Upon successful placement, organisation supervisor will need to provide a detailed training programme.

	

	Note: 

The School of Art, Design & Media (ADM) students specialize in one of the following areas:
Digital Animation • Digital Filmmaking • Photography & Digital Imaging 
Interactive Media • Product Design • Visual Communication. 

To encourage cross-division learning, students are allowed to apply for internship in any of the above areas as long as they meet the pre-requisite stated by the organisation. 
For more information on the school’s curriculum, please visit the following website:

http://www.adm.ntu.edu.sg/Programmes/Undergraduate/Pages/Home.aspx


	
	
	
	
	

	Total no. of students required for this programme:
	
	

	
	

	Job Scope Description:
(please provide as much details as possible so as to attract the right candidate for your organisation)

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	Pre-requisites (specific specialization, if any, language skills, computer skills, etc.):

(please provide as much details as possible so as to attract the right candidate for your organisation)

	     

	     

	     

	     

	     

	If students are to be attached to branch or subsidiary, please state address of attachment.


	Name of the branch / subsidiary:

Address:


	**  Please continue onto the next section on Internship Organisation Supervisor allocation


	


	Internship supervisor allocation
It is important that the organisation assign a supervisor with an art/design/media background for the student(s) to ensure a mutually beneficial internship.  The supervisor will be responsible for the students’ work assignment and guidance, as well as to assess the performance of the student throughout the entire internship.  
Non-indication of supervisor background and incomplete information may result in a delayed application as further correspondence and clarification will be required.



	Organisation Supervisor for the above programme: 
	  (To be completed by CAO, NTU)

	Name:
	(Dr Mr  Mrs  Mdm  Miss)
	

	Designation:
	     
	
	Orgn Code:
	

	Art/Design background?
	YES / NO            Any other remarks:
	
	
	

	Email:
	     
	
	Pgm Code:
	

	Telephone:
	     
	
	Fax:
	     
	
	


For further queries, please contact Ms Jenny Lim at 6790-4018 or email limsk@ntu.edu.sg.
              RI_self-source
	Reporting Instructions for ADM Student
To: 
Director, Career & Attachment Office


                    

Nanyang Technological University







South Spine, SS3-B2-15

50 Nanyang Avenue


Singapore 639798

Fax: 6793 7925 

_____________________________________________________________________________________

ADM Internship Programme 

11May 2020 – 18 July 2020 (10 weeks) 
Organisation Name

:

   
    
Address
:

     
     

Contact Person / Title

:

Telephone / Fax

:

     

Email Address

:

     
     
Reporting Officer / Title

(1st day of reporting)

:

Date of Reporting

:

 11 May 2020       

Time of Reporting

:

     
Working Hours

:

From

From

     
To

     
( Monday - Friday )

( Saturday, if applicable )

     
To

     
Allowance 

(CPF exempted)
:

$                    (Recommended allowance of S$1000 per month)
Dress Code

:

      

Special Instructions to students, if any

:

     
Completed by:

     
Date :

     
Name / Signature

:




