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ADM Internship in Brief (self-sourced internship)

Background and Objective of ADM Internship
ADM Internship is a compulsory programme for our third year students from School of Art, Design & Media (ADM).  The students will graduate from the 4-year degree programme with Bachelor of Fine Arts.  
The curriculum is based on a common Foundation core in year one. Students may choose to specialize in the following from year two:   Digital Animation, Digital Filmmaking, Photography & Digital Imaging, Interactive Media, Product Design and Visual Communication. 
For more details on the curriculum, please visit the School’s website: http://www.adm.ntu.edu.sg/Programmes/Undergraduate/Pages/Home.aspx
The objective of the ADM Internship is to instill in students a sense of professionalism and the right work attitude so that they become effective and productive in their respective organisations much sooner than is usual.

Allowance & Working Hours
Due to the Covid-19 challenges, the school is open to students receiving a less than the recommended minimum amount. Please agree and discuss this together with student / employers during the interview – 29th April 2020.
The recommended allowance is $1,000 and the minimum allowance should be $800.  As a guide, most organisations are paying $800 to $1500 per month. Employers are exempted from making CPF contributions on student allowance. For overseas internships, this subsistence allowance is paid to student to meet his/her daily expenses and lodging. Students will follow the normal working hours of the organisation on a five-day or five-and-a-half day week basis.

Insurance

Students are covered against personal or bodily injuries caused by or arising out of accidents through a Group Personal Accident Insurance Scheme (24-hour worldwide) arranged by NTU. The University has also taken up a Public Liability Policy Insurance to indemnify organisations against claims and damages arising as a result of an act committed by NTU’s students in the course of the attachment. The territorial limit for this coverage is worldwide, excluding countries under international sanctions.
Procedure for Participation

Faculty supervisor from the School of Art, Design & Media will evaluate programmes submitted by participating organisation for acceptance.  Accepted programmes would be put up for students’ selection.  

Selection and Allocation of Students

We would encourage the participating organisations to interview the student who is self-sourcing the internship from you.  This will ensure that the programme will be of value to both the supervisor and the intern.  

Supervision & Assessment of Student’s Performance at Work

Organisations should assign a supervisor who is trained in the arts / design / media to be responsible for the student in terms of work assignment and guidance, as well as to assess the performance of the students.

The organisation supervisor will be required to provide feedback on the students’ performance to the NTU faculty supervisor during the internship period.  For overseas attachment, there is no visit by NTU faculty supervisor.  The supervisor will also need to complete an evaluation form once to assess the performance of the student.  

Certificate of Accomplishment

Students who successfully complete the ADM Internship will be awarded a Certificate of Accomplishment signed by the Director, Career & Attachment Office. 

For further queries, please contact Ms Jenny Lim at 6790-4018 or email limsk@ntu.edu.sg.


