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The Private Museum Intern (Artist Assistant) 
 

About TPM 

The Private Museum is a non-profit private museum in Singapore founded by Singaporean philanthropist, art 
collector and real estate developer, Daniel Teo, together with his daughter Rachel Teo in 2010. 

Fuelled by passionate patronage for the arts, the museum aims to establish an alternative platform to bridge the 
gap between the private and the public. It supports the exchange of ideas across cultures, educational initiatives, 
artistic and curatorial collaborations with collectors and practitioners of the arts. 

With a vision to promote art appreciation, the independent art space engages local, regional and international 
audiences from all walks of life. The Private Museum is a registered Charity and Institution of a Public Character 
(IPC) since 2010 and 2015 respectively. 

Responsibilities 

This position as a Museum Intern (Artist Assistant) requires working closely with a contemporary artist to archive 
artworks to aid in the development of an upcoming exhibition. The successful candidate will be expected to work 
across both the museum space and the artist’s studio.  

In addition, the successful candidate will be expected to: 

• Assist in exhibition planning and execution 
• Assist in exhibition set-up and artwork handling 
• Assist in day-to-day museum operations 
• Assist in liaison work with museum stakeholders and partners 
• Assist in the planning and organisation of museum events (e.g. opening receptions, talks, outreach 

programmes, fundraisers) 

Pre-requisites 

• Strong interest in the local arts scene 
• Able to work well in a team as well as independently 
• Strong administrative and organisational skills with meticulous attention to detail 
• Strong command of the English Language (written and spoken) is a must 
• Proficiency in Microsoft (Word, PowerPoint, Excel, Outlook) is a must 
• Sensitivity to handle confidential materials 
• Experience in research and handling of archival materials preferred 
• Current undergraduates preferred 

Working Hours: 5 week days 

Stipend: $800 monthly 

Please indicate your intended internship duration and period. We are looking for a candidate who can 
commit full-time for at least 3 months. 

Additional Application Instructions: Applications should include BOTH your latest CV and a cover 
letter/statement of intent. 

Please send your application to mail@theprivatemuseum.org. 

 


