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	SCHOOL OF ART, DESIGN AND MEDIA
PROFESSIONAL ATTACHMENT/INTERNSHIP PROGRAMME

[MAY TO JULY – 10 WEEKS]
Detailed Training Programme

	
	

	This form is to completed by you and endorsed by your organisation supervisor and uploaded onto InPlace portal by the 2nd  week of  internship.

	

	To be completed by Student based on registered in School System

	Name of student
	:
	
	Matriculation No.
	:
	

	Contact Tel No.
	:
	

	Email Address
	:
	

	Name of Organisation
	
	
	Internship Location
	:
	

	Name of Faculty Sup.
	:
	

	Internship Job /Project Scope Description
	:
	

	Section : Summary of Internship Activities

(This section will reflect your key roles and responsibilities at your workplace. Complete the details of your work activities including the duration as well as deadlines (if any)

	Key Work Activities /Project Tasks / Time Schedule during internship period as stated above:

	No.
	Main Tasks Description
	Duration (ie No. of Weeks/Month) /Deadline

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	No
	Other Tasks
	Duration (ie No. of Weeks/Month) /Deadline

	
	
	

	
	
	

	
	
	

	
	
	

	Details of Organisation Supervisor:

	Name: 
	
	 Designation: 
	

	Department: 
	

	Email Address: 
	

	Telephone: 
	
	Fax: 
	

	

	Endorsement of Training Plan by Organisation Supervisor

	Signature : 
	
	Date: 
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