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Getting started with DR-NTU (Data)
1. How to create an account in DR-NTU (Data)
2. How to create a sub-dataverse
3. How to create a dataset record
4. How to upload data files in a dataset record
5. Research Data Management services



How to create an account in DR-NTU (Data)
1. Go to https://researchdata.ntu.edu.sg
2. Click on “Log In” on the top right hand corner
3. Enter your NTU account credentials
4. Local account can be created for external parties upon 

request



How to create an account in DR-NTU (Data)



How to create a sub-dataverse for yourself
1. Search for your school/research institute dataverse
2. Click on “Add data” >> “New Dataverse”
3. Fill in the necessary information for your sub-dataverse
4. Insert photo under “Theme + Widgets”
5. Click on “Publish” to make your sub-dataverse public
6. You may still edit your sub-dataverse information after 

publishing



Suggested template for ‘General 
Information’ for researcher sub-dataverse



How to create a sub-dataverse



How to create a dataset record
1. Go to the sub-dataverse which the dataset record is 

going to be stored
2. Metadata fields marked with * are compulsory
3. After adding the dataset, click the ‘Edit Dataset’ button to 

add more metadata



How to create a dataset record



How to upload data files in a dataset record
• Drag-and-drop feature 
• Sync and upload directly from Dropbox



How to upload data files in a dataset record



File format and size guidelines
• Dependent on internet/network speed
• ~3.5 GB per single data file upload
• ~1 GB for double-zipped files
• Zipped files must be double-zipped to retain folder 

structure
• Include a readme.txt file to give context to the data files
• Remember to anonymize or lock up sensitive data


